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What is Blackboard?

Blackboard is an electronic course management system. It can be used to enhance communication, organization and
presentation in a course. Blackboard incorporates web pages, email, discussion boards, chat rooms, small group
areas, online quizzes, an online grade book, a calendar, virtual groups, document sharing, for either web-enhanced
courses or totally web-based courses.

Why do professors want to use Blackboard?

With Blackboard course sites instructors can incorporate learning materials from word processing, audio & video,
spread sheets, and presentation files so that they can

e Provide 24x7 access to course materials

Extend class discussions either synchronously or asynchronously via threaded discussions and chat
rooms features

Enable student-centered learning

Enhance lessons with multimedia and allow for various learning styles

Offer group collaboration tools

Hold online assessments —exams and surveys for formative or summative purposes

Provide instant feedback with online Gradebook

Web browsers and hardware configurations:

All users are discouraged from using Netscape, Mozilla or the AOL web browsers to access Blackboard. These web
browsers have known issues with Blackboard.

Blackboard recommends not using the AOL browser. Instead, AOL users should log onto AOL, then minimize the
AOL window and start up Internet Explorer to access Blackboard.

It is suggested that you follow the guidelines below for your operating system and web browser configurations for
Blackboard 7.1.

Windows XP: Internet Explorer 6.0
Netscape 8.0
Mozilla Firefox 1.0

Mac OS 10.3 & 10.4: Mozilla Firefox 1.0

Browsers should be configured to accept cookies and allow for the use of JavaScript. Also, pop-up blockers should
not be used as they interfere with the functioning of Blackboard.

Hardware configurations that Blackboard recommends:

Windows Macintosh

400 Mhz Intel Pentium [l Processor (933 preferred) 400 Mhz Processor (933 preferred)

128 MB RAM (256 preferred) 128 MB RAM (256 preferred)

6 GB Hard Drive 6 GB Hard Drive

56.6 Kbps Modem (Cable Modem/DSL preferred) 56.6 K Modem (Cable Modem/DSL preferred)
Windows 98, 2000, or XP Macintosh OS 9
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File types that are recognized by Blackboard System

Extension File Type Programs associates with the
file type

.doc Text Microsoft word

Jxt Text Text or HTML editor, word
processor

pdf Text Adobe Acrobat Reader

.ppt, .pps Slide show MS PowerPoint, & PowerPoint
Player

Xls Spreadsheet MS Excel

htm, .html Web page HTML editor or We browser

.gif Image Graphics program or Web
browser

Jpg, .jpeg Image Graphics program or Web
browser

.mpg, Video Windows Media Player or Real

.mpeg PIayer

ra, .au Audio Real audio Player

aiff, .wav Audio Audio Program

avi Video Video Player (not Macintosh
compatible)

ram Video Real Audio Movie

.mov Movie QuickTime

Wwmv Video Windows Media Video

Note: This is not an exhaustive list, but it includes most file formats used. Please make sure that the files you upload
are in the format that Blackboard supported, otherwise other users will not be able to open/ view your files on their
computer.
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How do | log in?

1. Open Internet Explorer or other Internet browser.

Type the URL.: http://blackboard.strose.edu, then press Enter key.

3. Type in your user name and password which are the same as your user name and pass word of your St.
Rose e-mail account.

4. Click on the Login button and you should be in Blackboard system.

N

Note: Information about students’ user name and password can also be found on the login page.

fiddress Ej http:,l',l'hlackboard.strose.edu,fwebapps,l'portalfframeset‘jsp\ v aGo Links » '@

My Sait Rose \"GB@\ URL:

Hame Help | http://blackboard.strose.edu
For login page.

My Saint Rose Login - [EIREIEEIRNIESS

My Saint Rose Login
Login Here What is your Blackboard Username and Password
Havwe an aceount? Enter login information here and click the Login button below. See below Welcome to Blackboard
for system raquirements.
semame: \ Faculty- your usemame and password for Blackboard
is your Saint Rose email usemame and passward,

Pasanord: \ Students- your usemame i yaur last name and
\ first inifial of your First name then, the last three digits of
your student 1D number. Students with a hyphen in their lastname will use the

Logn ) second part of the hyphenated name. Your password is the same ag your
aaint Rose loginfemail password. The password is your bithday MMODYY.

How do | log out?

When you complete your work within Blackboard, remember to log out by clicking the Logout button on the top of
your screen. This is especially important if you were using computers for public access. Failing to do so may result in
other unauthorized access to your courses in Blackboard.

File Edit Yew Go Bookmarks Tookls  Help

@ - l\) . ':il il| : 1 Fietp: b, strose, edufwebspns foorkaliframesst, jso _*I

1. Blackboard Learning System™ (Rele...

My Saint Rose i

Home Hegip Logout

My Saint Rose Courses Cammunity Neil Hellman Library
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How do | navigate within the Blackboard system?

1. After logging in Blackboard, you'll see the My Portal page. You can also see the announcements under My
Announcements.

My Saint Hose w3 O

Hame Help Logon

Iy Fortal [T Cocdad | [ Wity Lo

HEAT 4 GANES ] MOTICES

My Binonincemenis i Sainl Hose Regigirar

& Anrouncamrenls Mo gwatem anncuncenents have bean postad infha lss1 7 Counge Lockup Tn Fall 2006

R Cullook Eira day= Chocsa & Suhjact -
C 5

B Dllook Calendar Judys Teat Couree

& Tasks s Sgogmrznl # 10 pusles

-— . - il HAMDY WER | MG

2. Your courses are listed on My Courses page. You can either click on one of the course links to go to a course
site.

My Saint Rose B @

Homs  Halp Logou
;I-.I.I. I :.-r:l

My Courses

Cammenidy Meil Bellman Ubrary wWeek of Welcome

Saint Rose Cour

My Courses

Courses in which you are enrolled: There are curren

% Hardware,Oper & Netwk Systms SECTION 01 - SUB 106 My Teams Sites
Announcements & Group Sitefr
Yo Annauncermenis,

B Judy's Test Course @ Group Tean:
Announcements § Hih Flyers

e« Accignment #1is pogted retvin fhe el

Note: Not every instructor on campus uses Blackboard with their course. Only those courses for which instructors
choose to use Blackboard will be listed under the Course List.
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3. Once you're in a course, use the course menu buttons on the left to navigate through the course. You can find
course syllabi, lecture notes, assignments, readings, external websites or other course materials in these areas
depending on what the instructor posted here. The name of these buttons may be different from course to
course since instructors can customize these buttons.

Courses Community Systan Admin

COUREES » BLACKBOARD TRAINING + ANNOUNCEMENTS

R P —
December 30, 2003 - January 6, 2004
[ communication Mon, Jan 05, 2004 .. Handows for stedents
i P inm o BEArd ‘Within Lhe Resaurce Faider | hawe included handouls that you may warl
— to distriute to the clazs at your first meeting, These handouts covarad
|"' Tools tha basic information such sz how to login and logoud, update their e-
mail information, siew, saee and print your course documents, send e-

Hesmmices mails, el
E— Resources J Handouts for Studanis

StalT Informesticn

4. Course Announcements are very important to keep up with so that you don’t miss any important information.
Most professors post announcements for important documents and deadlines. You can also choose to view the
announcements for different time periods: View today, View last 7 days, View last 30 days, and View all.

COURZES » BLACKBOARD TRAINIFG » ANHNOUN CBIENTS

Imml I \HUA'UI'F!IJMII ‘\'!H'LAITHM‘I II VIEW ALL

[ Dociimerts All Announcements o
Camrmunical i
_ Fri, Dhec 12, 2003 — Securiny Alest
Mscussion Hoard : Zn Thurscay, 1201103, at approzimately S:00pm, an unknown male
- agaraached 1o Temale students in the halleay of the Scienca Building!
Albertuz Hall. He asked the students for & *hug” and then made & few

—— lewad cormrments, The male is described @swaanng @ guffe, blue, hooded

Rasmiwces jecket and dark blve jeans. The individusl also entered an Alberus Hall
wornen's rest rom and made cormmentz 10 2 famale He s an Sfncen
Staff imfarmiation American, in hiz mid-20's, and iz 3agroximetaly S8 13l with &

rrige ular Suld and dieadlocks.
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How do | view, download and print a course document?

1. Log into Blackboard.
2. Go to the specific course.

3. Click on one of the course menu buttons (for example, Course Documents) to go to a folder where the
document is stored.

Home Help Logout

COURSES » DASNOONS TEST COURSE » COURSE DOCUMENTS + |

Course Documents
i._;’] Loi in and log oul 2 d0c ¢ 160948 Byles )

@ coursa Map

[ R I

4. Click on one of the documents to open and view it.

5. If you want to save/download or print the document, right-click on the document, then choose Save Target As
(Internet Explorer) to save/ download the document in your computer, then print it.
Internet Explorer (IE)

ey

m COURSES * BLACKROWAD TRAINMG » DOCURENTS *
annln Al the Gradebook
@ [ e Lot

ahan
|Ir Documents _...’ opmm his Window sysl
——- 527 T gEL 5.
= R
put 10
Descussion Hoard

A Copy Shorkout "

@ H Hul Y
Add Lo Favorites,.,
P Froperiss

H ne ¢

@ Courge Map
() Control Panel

ﬂhﬂp Jood.strose. :duf@@ui“ﬁiﬁ??dieﬁ%ﬁc]dfﬂw.fmmi ,I‘ETS -Tre

Note:

Students can also open the document in a new window by right-clicking on the link and then choosing Open in New
Window if they need to open several windows to view different documents.
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How do | send messages or file attachments via Blackboard?
There are a few ways that students can send a message or file attachment.

By using the Send E-mail tool under the Communication button. This is connected to your Saint Rose e-mail
account.

1. Login to the appropriate class.

2. Click on the Communication button and then Send E-mail.

ZOUNSES v DACKECAND "NAMKS o COWMMUNICATIONS:

_.'1F Annguncemsants
ot RERCHACEMERLS

E
b= Collaboraton
==

E Discussion Board

*‘i Group Pages

=] Messages

ﬂ Ruoster
( E Eend Email ::

3., Choose who the email message is sent to.

4

W

@ Coarse Map
B coovrol Faniz

COURSES » ELACKEDARD TRAKMGE » HICATH

F All Users

F Al Groups

¥ Al Teaching Assistants
F Al Instructors

P Salact Groups
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4. After students choose who to send the message to, there is an option to Add a file attachment. Once the
message is complete hit the Submit button to send the email.

£ capy ol tbis email wil be senl toibe zcrder

& add Attachments

R

B ceurse Mz 6 Submit
B Cunteul Panel

Clis Suhmlbttainish Clizs Canecrl 1o guit

Canzsl ] Subme p
<

You can also submit files without sending an email but by using the Digital Drop Box tool. However, if the professor
didn’t ask you to use the Digital Drop Box tool, he/she may not use this tool, hence not check his/her Digital Drop
Box. You may not want to use it either.

1. Click on the Tools button and then on Digital Drop Box.

SDNRESS o FRAHCORTE TRAT LOURAE = TOOLE

ﬁ Address Book

A Calendar

Call igitai propboy
@ Gloesary

9 Homepage

2. To store afile for later revision and send it later, use Add File button. By using Add File button you're not
sending the file. To send a file simultaneously, use Send File button.

Anhouncements

B Add Fle | 2 serd File |

Mo files found.

I course Map

Note: Another tool is called Messages which is also called Internal messaging. Be cautious about using Messages
tool. It is different from the Send Email tool. Your professor may not want to use this tool. However, he may or may
not disable this tool. If you're not sure which tool your professor wants to use for communication of this course, ask
him/her to make sure that you use the right tool to avoid miscommunication. If your professor does want to use this
tool instead of the Send Email tool, read the tips to learn how to use it.
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What is Internal Messaging? How do | use it?

Internal messaging is another new feature of Blackboard. This tool allows professors to have communication with
students in a specific class within Blackboard. Because you're sending messages to members of the current site
within Blackboard it will eliminate spam. Because the messages are stored in Blackboard it will not take your e-mail
space. It also supports attachments and folders. However, as mentioned in the above, you need to check with your
professors to find out what communication tools you're asked to use.

To use the internal messaging tool,
1. Goto Communications

T e Ll
Announcemems COUESES » IMTERNE {IH EfLC A . - * AHNOUNGEVENTS

Internet & WWW in Education

Assignment s

VIEW TCOAY | VIEW LAST 7 DAYS |mm-ran.wa '| WIEW ALL

December 20, 2005 - December 27, 2005

Mo announce ments founid.

| Communication

[ Diseussion Board

Extermal Links

v
Tools

2. Click on the Messages link.

s ~

SOURSES » BLACKE0ARD TRAINING > COMMMINICATIONS > MESSAGES
=] Messages

[ Mew Message Q} Addd Folder
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4. Follow the steps as when you send an e-mail by filling in the information.

5. You can add attachments by clicking the Browse button. But you can only add one attachment with each
message.

6. Click on the Add Folder button to add a folder in order to organize your messages.

Caursas Carmmunity neil Hellman Library

L o

COUREES » BLACHE I > CORMRINICATIONS » MESSAGES

=t Messages
rmation
SN

ALY
(] M e EEEN S m} Add Falder

—————————|

7. To move a message to a different folder, select the message by checking on the box in front of the
message, then click on the Move button. Select the folder you want to move this message to, and then click
on the Submit button.

My Bninn Rose

COGEES » EOUCATIDGE. RCECASTH SECTIOH T - SPRGGES + COWRAIY CATICHE + SARSSAGCT + FALDIR: RDOK

=4 Folder: Inbox

AMICUIES TSNS

Bl Mo Mzzzags B Mok Fead Faboak Unees |7 slove 90 Femee

F [ Deborsh Semets Tesdna e Wissazing Tuescan Jansan 34, 2005 3:37 2

— ok )

COURSRG  EDUCATINA, BESRASCN GECTON AT - 9RO LY + COBAUN CATITH ¢ SREARES ¢ FOLDER RECK
= Folder: inbax

gl [ [l

[ Mere Mezmape R Macs Read Faboak Uness 7 o 90 Reme

Tupzdas Janson o4, 2005327 7H

o )

9. You can also remove a folder that you added, but it will delete all the messages in the folder.
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How do | view my grades?

If the teacher uses the electronic Gradebook in Blackboard, students can view their grades anywhere anytime by
logging into Blackboard.

1. Log into Blackboard and click on the appropriate class.
2. Click on the Tools button.

Courses m Meil Hellman Lik-ary

CUURSES “» HEAHLUUNS TEST COUREE » SNHUUMCELENTS

VEWTODAY | WEW LAST7DbeR | wEwissTmoas | vEWALL
Septemnber 06, 2004 - September 12, 2004

Ho announcements found.

B courss Man
@ Conbict Faral

Backazand Laarrmg Syate ™ (Fadeaaw B Schbosr! beanig ans! Caenmdp Pocdal Siamwn ™
-B2ET

Coparh M ISET A0S Bimknand I Prsmts Sendrg. S dghts peseness

3. Click on My Grades and the grades will be displayed

merils ":__;-’J Calendar

]TJ Oigital Oropbox
50 ourss M
E centen Fansl

@ Glossary

Q Hemepage

i-, Perzonal Information

etc.

4. Students are able to view their own grades with calculited grade, possiblelpoints, and class fverage,
LEH view Grades

Lasl Submilled, Modilies

Harn Marme ar Gracled Calculstad Grade Hairte Hozsible Asarape Doora WWaight
1est #1 S19/04 15 10 S0%
Tazt 22 SAE0E 11:42 AM A I 4.5 0%
Asmsigrirnerl #1 A28 10 1] 0%
EECE | 104 - 1] n 0
Laze #l 11724 : =l u U
Assignmant safe 11406 10 1] O
Tast 1 1Ak S 10 u U
—p i) 2110E 15 1] 0%
Tatal g 1
Wizighiled Tulal 45%

ﬂ In Progress

Me Infarmation
| Meeds Crading
# Grading Enor
" Completad
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How do | participate in Discussion Boards?
In order to post to online discussion boards students should

1. Go to the Communication link on the course’s homepage, (or click on the Discussion Board menu button
directly)

My Saint Rog:

i @

HomeHelpLogout

My Saint Rose ourses o Meil Hellman Lij

COURSES » BRANDON'S TEST COURSE * ANHI

VIEW TODAY i VIEW LAST 7 DAYS

April 11, 2005

No announcements found.

2. Click on Discussion Board
My Saint Rose it JON g

HomeHelp Logout

My Saint Rose Courses Community Meil Hellrman Librar

COURSES > BRANDON S TEST COURSE & COMMUNI

i'f] Announcements

Collaboration

Discussion Board

3. Select the forum that you want to post a message to

IKTERRET 2 "W T 14 B0 IRATIOH ESCTION b1 - SPSING 04 > DIEC AN ROARD
" Courge Information @. Discussion Board

Search | O afer |Way w22 0~ @ |
in | Cumanl Digcussicn Board | [ Baefora May »| |20 » 2005 =

Caternal Links CHantalnr

" B AL A 16 a
g L=za flz fanum any cUaghon soumlght Fava falosing o-dantstor
Sallrzoau; = " 15
_ Plzaze posl somethirg hane 0o et ws know each ather betler. additanally
e || e group w0k i ke Taluee and 1 like 0ol 900 in 8 group «<ser
3 o car vaorkowill miemiers gg@®nilar irieest 2nd sackgoond. Feoad like
' resources.Resoirc Io inciude a phaia ol pagsg® = periecdy ok 71 be able 1o gres pou i oe
hurmip inte gach odher armpus
M— Guashnns from bs las] en wesks Fal M a
Ianliced Thal zora quastians from pradons waeks mas nothe aasaaned
1=l Camvnnition Fae's anchrartonan st | st ug wauin posthe gaastars vau dldr
5 Course Tools geb s eharce o s34 YU Mﬁ’.?‘lﬁﬂuﬁ‘f 0 Ihe cagatiors= from tha
Kl Course Map laal bax veeeks,
[ 1] [ il

et [T,
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4. Either select Add New Thread or choose someone else’s thread to reply to

TEST-zreg = OECLIEAINK ROAS - :.ul:m: IS IAEICHE-TEET FAR KA

@ Cgurse Discussionsftest forum

E‘ Threzd

Culleel

Saarch

Display | 2ubished | oo |

| Digcussion Board

im Currert Forum b

[0 s1gied41Fd 2slivead

7,
| 17 melect Al *| |2

[ Student Gulde

-

Steum
Fublighed

O Afrer |Msy v 22 | (2006 = | [F o
Tl Before Mex » 22 = || 2006 « | [H —

- -
Unrawd Poss -

1 1

5. Toadd a new thread type in the subject and the message in the appropriate spaces. You can also attach

files to share with thg(_:lellsg a_nq then click Submit.

-

| Courss Infarmmlion

Tmivosloran | B 4 U & M oW | W oW m |
RO 24 F G F

]

Tursi)s =l maibi o i
B Coarmnunlsstion
B Coures Toole 8 Attachments

Amaalirins Sjacy 2l

=y " | P

6. To reply to someone’s post click on the title of their post and then hit reply

= iz e aE

iy Calerl ¥ Flag % Clear Flag
1 |

[courss marmation [REEANEN 0 anr [V B2 W20 W B\
m i Carznl Theesd W O Befors May & 22 % | A0z |ﬂ
“ Thraadl: | can =ill sl cammerns | Forte | =
Total poses: 2 Unraad posts; 1 2rasions Thraae
C e o ang, iz g 7
o et a1l k] ComLs ey, Yuzh gt 517,06
m'ﬁ':hlac‘.#l Vl [Bs]
Subject: | can alil add cornmenls Fuple |
| =———

Craation date: Fri Oct 07 0854012 EDT 2024

Nate last mndified: Mor kbday 22 710610 FOT 206G
Taals Tolal wiews = Your wiews: 1
B carnmnunication o .
B Eourss Toals whiw w2l add Comrmeris’
SllEcheeslieg Subjact: | ran stil add commants Faphy
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7. The same screen will appear as if you created a new thread except that the subject will be “RE: (the
person’s subject you are replying to)”, follow the same steps as you would in filling out a new thread.

Note: You can navigate, read, post, and reply to threads or posts.
a) The module in the above shows the posts of each thread and you can navigate through the threads (the first layer

of the forumi.
: Soaveh | O Ao (M 2R @ I Navigate through threads I
m i Carenl Theesd "-'J [ Betore May ¥ |32 w202 v A
[ T p——— Total postss 2 Unread pesta: C Spzinng Thraar
m i =+ oz e curnirienks Tang, Yuzan Gy S TIDG
; o § Ee Learzill ade cornzls Tang, Yuz (uc £/1TI06
T

Subject: | can slil adé cormimznls Fixpdp
Buthor: Terig, “uzbu Lludy) Hheat Fogi
[ vost morw bution | Creation date: 7ri Oct 01 D8:54:12 EDT 2004

Data last madified: For Bay 22 751653 EOT 2006

Tolal wiews = Your wicws: 4
Taals
= Cammurization whw e Dl wedd comrmneris’
B Coursa Tools
M Course Map Subjack;  can stil add commants ruty |

The module below shows you the details of a post

. Bt ey e 22w || D002
| o e o o]
- in Camanl Theesd w| O Befors May 8 22 w202 = B
m Thraat: Lean still aold cammerss Rk E
“ Total posts: 2 Unraad posts: 7 Zrasinus Threar
(| S Lo 21l e cormmanls Tang, YIE ey o TING
m O i R T R T T TiE] Tang, YU Que) =1 TE
[ B [ Setec: Al 4 =
 Toow
Subject: e | can =il sdd corenerts Fephe |
m Craation date; Fri ke 5 11:06:5° EST 2024
Diate last modified: Mor bday 22 751517 EOT 2006
m Total wisws 4 Youl wisws: 2
-k T 1 - -
Tasls I Show parent post Navigate through posts
B Comiunikeation lgckbngrd £ _an usdste.agl ¢n.s
& Course Tool= d like 10 present my shaf
Sicenceslian Sulilect: Se | can #ill sdd cameneris Fupte |
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Group Discussion Boards

Group Discussion Board is a separate area that is only available to the group. Professors have to set up the group in
order for students to work in a group in Blackboard. Students will access Group communication from
Communication areas.

Students should
1. Go to Communication.
2. Select Group Pages.
3. Click their group link. — Students can only access to the group they belong to.

| Course Infanmation COUAEES » ETSO0 » CORRAUNICATIONS » GRDUP FAGES

fF Faculty Infonmation 1i ﬁ Group #1 - This group consists of the following me

| Cotirge Documents | )
S ——— ﬁ Group #2 -

Assinments |
Discussion Board -1 ﬂ testing -

-

-

PR R T P

4. Select Group Discussion Board and then follow the steps for class discussion to participate the group
discussions.

- Group Pages - School of Arts and Humanities

B Gieup Discussion Boaid
Use wour group discussion boand for coarse-related debales and comversations.

F Collabaratieny

Enter callaocestion sessiong and view session anchivas,

F  File Exchangs
Exchanga flas with your group mervhers,

P Send Eanail
Send e-miail rag sages Lo ora ar all ol your groudp riernbers,

¥ Greup Members
HALE Ebial,

Mezon Mary Sana
80 Course Hap Palecanda, Vaneels
IEI Cantral Panel o A (A

5. There're a few communication functions within a group: Groups Discussion Board, Collaboration, File
Exchange, and Send E-mail. However depending on how the professor assigned the group, you may see
some or all the communication functions.

Note:
Teachers may assign a group moderator and let students lead group discussions. Students may rotate to take
the lead as a group moderator. Professors can be a general monitor and readjust the discussions whenever they
see the need.
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How do | Access Assignments Created through Assignment Manager

1. Go to the Content Area where the instructor posted this assignment.

2. Click on the View/Complete link.
| ————

@ assignmeant managear
please finish this assisnment by next class meeting
=7 Vigw/Complate

Discussion Board
[3 testing online assignyfent
| Communication
T e 8 s nplee

3. Click the assignment name link next to Assignment Files.

" External Links ﬂ;| @ Aszsignment Information

" Assiguments | Name: assgn
P mmulnnulanam F Instructions: agsignl J
" Communication ﬂ;| L L % Blackboard-FAG hm (Blackboard-FAC ki)

4. Either read the assignment or download it to your local computer (C drive or your flash drive).
5. Type your completed work in the comment box, or click Browse button to attach your completed work from

your local computer.

Your Files
et \
| Communication
NI ::t ks File To Attach: [ |(Erawse:, ) (adAmster i)

6. Click Submit if you've completed your assignment. You can also click Save to save your work and come

back to comEIete it at a later time.
LLL

= — Press save 10 continue working on this assignmant latar, or submit when yogf are ready 1o
tum in this assignmen
Cocsl ) _sel¥) s

7. If you've saved it, remember to come back to complete and submit it. Otherwise the professor will not see
your completed assignment.
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Blackboard FAQs for Students

How do | Submit my Assignment via Safe Assignments and View my Grades?
Submitting assignments through Safe Assignments
1. Goto Assignments folder (or other contents folder where the instructor created a link

for safe assignment submission).
2. Click on the View/Complete link.

COURSES » FOUNDAT EDUC TECHHOLOGY - FALL 05 » ASSIGNMENTS

[ Assignments

Safe assignment
Please read articles by Roblyer, send me your review electronically via this link by Thursday.
»= Miew/Complete

Safe Assisgnment £2
This is where you type in the description or instruction of the assignment.
== View/Complete

3. Type in comments, upload the completed assignments by clicking the Browse button,
and then click on the Submit button.

@ Assignment Information

Name Safe assignment

Instructions  Please read articles by Roblyer, send me your review electronically via this link by Thursday
@ YourFiles

Comments I enjoy this assignment.

Communication
%€ Course Toals
Fd Course Map

@ Refresh ; :
@ Detail Yiew File To Attach ‘C:\Documents and Settmgs\teng]\l“ Browse... ]

€ Submit
Click Submit to finish. Click Cancel to quit.

Caneel ) Submit
Skt

4. Click OK. Now the student has submitted his/her assignment. The instructor will see an
exclamation mark next to the student name in the Gradebook.
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Blackboard FAQs for Students

Viewing grades and feedbacks

1. Goto Tools, then My Grades.

COURSES » FOUNDAT EDUC TECHNOLOGY - FALLDS » TOOLS

ﬁ Address Book
Calendar

Digital Dropbox

.
Tools g Glossary

B communication
%€ Course Tools

Fd Course Map g, Homepage

I®/ My Grades I

i
i} Personal Information

2. If the instructor has graded the assignment students will see the grade. Otherwise
students will see an exclamation mark.

COURSES » FOUNDAT EOUC TECHNOLOGY - FALL 05 > TOOLS » MY GRADES

: E3d Vview Grades

tian

ff Information

Itern Name Date Grade Points Possible:  Average ScorebWeight
Philosophy Draft 8/30/05 - 100 0 0%
Farticipation 145105 - 10 ] 0%
Safe assignment 1713106 1:06 PM 10 0 0%
Safe Assisgnment # 1713706 1:04 P 10 ] 0%
Safe Assignment #1 in Course Doc falde 171306 10:52 Abd 10 10 0%
Total 10 140
Weighted Total Mat Applicable

3. Click on the grade and students will be directed to the comments and feedback from the
instructor by clicking OK.

LCOURSES » FOUNDAT EDUC TECHNOLOGY - FALL 0G » MBI SAFE ASSIGNMENT

Lnnouncements

@ View Safe Assignment: Safe Assignment # in Course Doc folder

Information

taff Infarmation

Click OK to review your Safe Assignment submission results.

%
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Blackboard FAQs for Students

4. Students will see the instructor's comments. Clicking the link for Attached File will open
the instructor’s feedback for the student to read.

ARNOUNCements

() View Safe Assignment

Safe Assignment#1 in Course Doc folder
Please submit your reflection assignment here,

tudent ID Student Mame (Last, First)Matching File Name 54 Report Submitted Student Camments

. . - subritting the same one as
s student, studenth 1% Syllabus doc  [view] O1/13/06 10:52.45 EST the guick submi
Tools

Instructor Feedback: Excellent jobl
Attached File: A summary.doc

5. Students may also view the report from Safe Assignments.

Ara TR e COURSES » FOLNDAT EDUC TECHNOLOGY - FALL0G » MEN SAFE ASSIGNMENT
Annauncements

[ View Safe Assignment

Safe Assignment #1 in Course Doc folder
Please submit your reflection assignment here,

Student D Student Mame (Last, First)Matching File Namef§S4 Report Subrmitted Student Comments

. - subrmitting the same one a5
[view] OF13/06 10:52.45 EST the guick submit

student, studenth 1% Sylabus.do

Instructor Feedback: Excellent jobl
Attached File: A summary.doc

Note:

Students will see the feedback only when the instructor set up the Safe Assignments to

allow students to view the report. Otherwise students will not be able to see the instructors’
comments, feedback or the report.
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